Application Package

For

VA Flight School Approval 

Under the provisions of Chapter 36, Title 38, U.S. Code
This is your application package for VA approval of your flight school.  This package includes the following:

· Flight School Information Document

· Financial Statement

· Personal Data for Flight School Owners, Officers & Instructors (complete one for each person)

· Addendum’s (See the catalog checklist for additional information about addendum’s.)

· Addendum I:
Quarterly Minimums

· Addendum II:
Standards of Progress

· Addendum III:
Veteran Refund Policy

· Addendum IV:
Credit for Prior Training

Flight School Information Document
	1.
	Name of School
	
	Address
	
	Zip Code
	
	Phone

	
	
	
	
	
	
	
	


List any other names under which this school has operated:  _________________________________________________________________

2.  How long has this school been in continuous operation?  _________________________________________________________________

3.  List the specific courses/ratings you wish to have approved: 

_________________________________________________________________

_________________________________________________________________

4.   Type of school and ownership:

    
(a) Profit (  )      or      Non-Profit (  )

     
(b) Partnership (  )       or       Individually Owned (  )

Owner(S):

Name  __________________________________  

Address  ________________________________

Name __________________________________

Address  ________________________________

Name  __________________________________  

Address  ________________________________

     
(c) Corporation  (  )      or      Franchised School  (  )

Officers & Principal Stockholders (10% or more of outstanding stock)
Name  _______________________________  

Address  _______________________________

Name  _________________________________ 

Address  _______________________________

Name  _________________________________ 

Address  _______________________________

Name  _________________________________

Address  _______________________________

(d)    Do any of the above owners, officers or principal stockholders have 

 Any financial or other interest in any other school in (name of State) or any other State?  _____________  

If yes, explain:  ___________________________________________________

__________________________________________________________________

5.  Have any owners, officers, or principal stockholders ever been involved in bankruptcy? ______.  

     If yes, list name(s), location and date:  _________________________________

 _________________________________________________________________

6.  Have any owners, officers or principal stockholders ever been convicted for  violation of any law other than minor traffic violations?  _________ 

      If yes, provide name of individual(s), date, nature of violation, name & 

      location of Court of proceedings and disposition:        ________________________________________________________________________

________________________________________________________________________

7.  Have any owners, officers or principal stockholders ever been dismissed for immoral or unprofessional conduct from any position or had a license revoked in this or any other State?  _________  

     If Yes, provide name of individual, date, place and reason:   _________________

_________________________________________________________________________

8.  Has the school ever been cited by the Federal Trade Commission, Post Office

     Department or other government agency for violation of any regulation or law?

     ________ 

If Yes, provide governmental agency, date, violation and  disposition:  

_________________________________________________________________________

_________________________________________________________________________

9.  Is the school in compliance with all local, city and county ordinance and State

      laws?____ 
10.  Total number of students enrolled in all courses offered at the school during 

      the last two (2) years:  __________

11.  Total number of students who completed the prescribed courses during the 

       last two (2) years: _____________

12.  Present enrollment: ___________

13.  Number of instructors:  ____________

14.   Does the school own the building(s) presently occupied?           .  If not, give

      expiration date of present lease:  ___________  Is lease renewable? ________ 

      Length of time in present building(s):  ___________

15.   Complete the enclosed Financial Statement or submit a copy of the current

        corporate financial statement.   This is required to show that the school is

        financially sound and can continue operation.  It is considered confidential

        by this Agency.

16.   Submit one (1) copy of the enrollment application and student contract used 

       by the school.

17.   Submit a completed Personnel Data Form for all owners, officers, directors,

       administrators and instructors.  For additional copies, photocopy the form.

18.  Submit one (1) catalog or bulletin in printed, mimeographed, or photo-copied

      form and sign the enclosed Catalog Certification Statement.

I hereby certify that the foregoing statements, together with any supplements, which may be attached, are true and correct as to content and policy.
__________________________________________________________

Name & Title

STATE OF (Insert State)

COUNTY OF ____________________________________

Sworn to & subscribed before me the undersigned authority this _________________________

day of ___________________, 19 ________ .

                                                                                (Seal)

__________________________________________

                   NOTARY PUBLIC

Financial Statement
Financial Statement as of  _______________ for  __________________________________





   (Date)


(Name of School)

	ASSETS
	
	LIABILITIES

	
	
	
	
	
	
	

	Cash on hand
	$
	
	
	Accounts payable
	$
	

	Cash in bank
	$
	
	
	Unearned tuition
	$
	

	Stocks, Bonds, etc.
	$
	
	
	All other current liabilities
	$
	

	Accounts Receivable

Tuition (current)
	$
	
	
	Reserve for Taxes, Insurance, etc.
	$
	

	Accounts Receivable

Tuition (past due)
	$
	
	
	Due to banks
	$
	

	Other
	$
	
	
	Due on all other loans
	$
	

	Materials, supplies, etc.
	$
	
	
	Materials, supplies, etc.
	$
	

	Real Estate
	$
	
	
	Real Estate
	$
	

	
	
	
	
	
	
	

	TOTAL ASSETS
	$
	
	
	TOTAL LIABILITIES
	$
	


	CAPITAL

	
	
	
	
	
	

	Plant & Equipment

(cost less depreciation)
	$
	
	Capital Stock
	$
	

	All other assets
	$
	
	Surplus
	$
	

	
	
	
	
	
	

	TOTAL
	$
	
	TOTAL
	$
	


CERTIFICATE OF ACCURACY

Prepared By:  __________________________________      ___________________________

                              
(Name)                          


(Title)

Personnel Data for Flight School

Owners, Officers, & Instructors
	School
	
	
	Position
	

	Name
	
	
	Date of Birth
	

	Length of Employment
	
	
	Subjects taught or Duties
	


Education

	High School & Location
	
	
	Dates

	
	
	
	

	
	
	
	


	College/University & Location
	
	
	Dates

	
	
	
	

	
	
	
	


	FAA Certification & Ratings Held
	

	
	

	
	


Instructor Experience

	School
	
	Course
	
	Dates

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	

	
	
	
	
	


Other Flying or Business Experience

	Employer & Location
	
	Position
	
	Reason for Leaving
	
	Dates

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Have you ever been convicted for violation of any law other than a minor traffic violation?        If yes, give the following in each case:

	Date
	
	Nature of violation
	
	Name & location of court
	
	Case Disposition

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Have you ever been dismissed from any position for immoral or unprofessional conduct in this or any other state?        If yes, give the following in each case:

	Date
	
	Reason for Dismissal

	
	
	

	
	
	

	
	
	


Signature & Date:   _________________________________________________   


Addendum I

Quarterly Minimums

Note:  There are two versions of this addendum.  You may use which ever applies to your state, or use your own.  The standards aren’t the same for every course, every school, or every State.  However, to be very general, you could say progress standards require a minimum of 15 hours every 90 days.  

Version 1:

VA students must complete the following number of hours of ground school, pre & post and/or dual flight training each quarter to satisfy minimum requirements to continue to be certified for VA benefits:

     Commercial/Instrument--18 hours

     Additional Type Ratings--15 hours

The 90-day quarter begins effective the date of the student's first ground school or flight instruction.

A student who fails to meet these quarterly minimums will have their VA benefits terminated effective the last day of that quarter.  Exceptions can be made for bad weather or illness and will be documented in the student's file.

A student may be reentered and certified for VA benefits after 30 days if school officials determine that the student can meet the minimum requirements and the 85/15% ratio will allow reentrance.

Non-compliance with this policy can result in withdrawal of approval.

 ____________________   




_______________                 

Certifying Official                                


Date

Version 2:

A flight school shall enforce a policy that requires VA students to complete a minimum number of hours of training in a given period.  These standards do not have to specify the type of hours, for example, dual, solo, pre flight briefings, post flight critiques, and ground.  

The minimum must be compatible with the overall course length and the average completion time.  For example, a standard that requires 15 hours of training every 90 days would be acceptable for a commercial pilot certificate course.  The 90 day quarter begins effective the date of the student's first ground or flight lesson.

A student may be reentered and certified for VA benefits after 30 days if school officials determine that the student can meet the minimum requirements and the 85/15% ratio will allow reentrance.

Non-compliance with this policy may result in withdrawal of approval.

______________________________



_____________


Certifying Official





          Date


Addendum II

Standards of Progress

Note:  There are two versions of the Standards of Progress.  Either may be used depending on your state, the course, or the school.

Version 1:

Flight Training:

A VA student who fails a Stage Check will be terminated for unsatisfactory progress for VA benefits.  No benefits will be paid, nor will the student be certified for any training necessary to complete that Stage Check.  The student can be reentered for VA benefits when the Stage Check has been passed, and the facility determines there is a reasonable likelihood that the student will make satisfactory progress.

Ground School Training:

(Note:  Fill in the blanks based on the standards detailed in your FSDO approved Training Course Outline.)

A VA student who fails to maintain a minimum grade of        for two consecutive        Stage Tests or        Terms will be terminated for unsatisfactory progress for VA benefits.  No benefits can be paid, nor will the student be certified for any training necessary to complete the failed ground school.  The student can be reentered into the program for VA benefits after the failed ground school has been completed successfully, and the facility determines that there is a reasonable likelihood that the student will make satisfactory progress.

_____________________________________                     

                 
Certifying Official                                



Date

Version 2:

Flight Training:

A VA student who fails a Stage Check will be placed on probation.  If the student again fails the Stage Check, that person’s training will be terminated and the VA promptly notified.  The student may be reenrolled for VA benefits only after the Stage Check has been completed successfully and evidence is shown that conditions which caused the unsatisfactory progress have been rectified and the facility determines there is a reasonable likelihood that the student will progress satisfactorily.

Ground School Training:

A VA student who fails to pass the FAA written examination appropriate to the aircraft certificate or rating sought will be placed on probation.  If the student again fails the written exam, that person’s training will be terminated and the VA promptly notified.  The student may be reenrolled for VA benefits after the written exam has been completed successfully and the facility determines that there is a reasonable likelihood that the student will progress satisfactorily.

______________________________


       _____________

Certifying Official





         Date


Addendum III

Veteran Refund Policy

When a VA student fails to enter a course, withdraws or discontinues from a course prior to completion, the student will be refunded the unused portion of the tuition, fees and other charges the student paid on a pro rata basis.  The proration is determined by the ratio of the number of hours of instruction completed by the student to the total  number of instructional hours in the approved course.

_____________________________________                     

                 
Certifying Official                                



Date

Addendum IV

Credit for Prior Training

A written record of any previous flight training will be maintained in the student's file.  Any previous training will be evaluated by the school and credit granted where appropriate with the program being shortened proportionately.

_____________________________________                                     
Certifying Official




Date 

Approval Check List 

for

Catalog or Veterans Information Bulletin 

You must have a school catalog or Veterans Information Bulletin (VIB) approved by VA in order for your school to be approved for veterans' training.  This check list is to assist you in preparing your catalog.

What You Must Do

Veteran students must be given a copy of the approved catalog upon enrollment and sign a receipt for it when issued.  The signed receipt must be maintained in the student's flight folder at the school. We have provided a Sample Catalog outlining catalog requirements which must be included for VA approval.

Submit one (1) copy of  the Catalog along with your application package.  The copy must include the following certification statement signed by an owner, officer or authorized school official:

"I hereby certify that this veterans catalog or veteran’s information bulletin is true and correct as to content and policy.”

______________________________


_____________


Certifying Official





          Date



Check List For Catalog or VIB

	1.
	Catalog (VIB) is “Certified true and correct as to content and policy.
	 FORMCHECKBOX 


	
	
	

	2.  
	Identifying data, such as volume number, date of publication, etc.
	 FORMCHECKBOX 


	
	
	

	3.  
	Facility name and location
	 FORMCHECKBOX 


	
	
	

	4.  
	Identification of ownership or school governing body. 
	 FORMCHECKBOX 


	
	
	

	5. 
	Facility officials and instructors
	 FORMCHECKBOX 


	
	
	

	6.
	Description of available training space, facilities and equipment.
	 FORMCHECKBOX 


	
	
	

	7.
	School calendar with days and hours of operation, any closures for legal holidays and any additional pertinent or important dates.
	 FORMCHECKBOX 


	
	
	

	8.  
	Enrollment dates when a student may start a course.
	 FORMCHECKBOX 


	
	
	

	9.
	Specific entrance requirements for each course for which VA approval is sought.  These requirements must state that a veteran student possess a Private Pilot license and have a current Class II medical certificate while enrolled in the Commercial Pilot course, a Commercial Pilot license and have a current Class II medical certificate while enrolled in courses above the Commercial level and have a Class I medical certificate while enrolled in an ATP course.
	 FORMCHECKBOX 


	
	
	

	10.
	School attendance policy for scheduling flight and ground school instruction and interruptions for unsatisfactory attendance.  The minimum requirements are identified in Addendum I - Quarterly Minimums..
	 FORMCHECKBOX 


	
	
	

	11.
	A grading system used for ground and flight instruction.  This must include:


a.  The minimum grades considered satisfactory for ground school and flight 
instruction.


b.  The conditions for interruption for unsatisfactory grades or progress.


c.  Any probationary period.


d.  The conditions for re-entrance for a student dismissed for unsatisfactory 
progress.

The minimum requirements are identified in Addendum II - Standards of Progress.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	
	
	

	12.
	A statement that progress records will be maintained by the facility and a copy will be provided  to the student upon request.
	 FORMCHECKBOX 


	
	
	

	13.
	A school policy statement for student conduct and conditions for dismissal for unsatisfactory conduct.
	 FORMCHECKBOX 


	
	
	

	14.
	A school policy statement for refunding of the unused portion of tuition, fees and other charges if the student does not enter the course or withdraws or is terminated.  Nonaccredited schools must have a pro rata refund policy as identified in Addendum III - Veteran Refund Policy.
	 FORMCHECKBOX 


	
	
	

	15.
	A school policy statement for granting credit for prior training.  The school must grant credit as appropriate for prior training, shorten the training program and reduce charges proportionally.  This requirement is identified in Addendum IV - Credit for Prior Training.
	 FORMCHECKBOX 


	
	
	

	16.
	A school policy statement for granting a diploma or certificate of completion.
	 FORMCHECKBOX 


	
	
	

	17.
	A course outline for each course identifying the aircraft, horsepower and hourly rates, ground school hourly rates, and pre and post flight charges.  The breakdown must identify the hours for each course: dual, solo, ground school, simulator, flight checks, etc.
	 FORMCHECKBOX 



Other Administrative Requirements

1. The school must provide a copy of the FSDO - stamped Training Course Outline and Syllabus for each course.

2.  The school must maintain a daily flight log for all FAR Part 141 and 63 flight and simulator training.  Each entry must show the date of the flight, student and instructor's name, current course, lesson number, length of flight, aircraft flown (identified by make, model, horsepower and "N" number), , and whether it was a VA or non-VA flight.

3.  Each flight, including simulator, must be substantiated by a cash ticket which contains a minimum of the following information:  date of the flight, aircraft identification (make, model, horsepower and "N" number), current course, lesson number, length of flight, Hobbs meter reading, length of pre and post flight briefings, unit cost and total cost of the flight, and signature of the student and instructor.

4.  All of the above records must be maintained by the school for a minimum of three years after the date which training terminated and made available upon request by VA for inspection.

5.  VA will conduct compliance surveys on at least an annual basis for each active flight school.  During a compliance survey one of our Education Compliance Survey Specialists (ECSS) will review the basic training and financial records of  VA and some non-VA students.  Under the law governing the payment of VA education benefits, VA has the authority to review any and all school records in order to insure the propriety of payments, to insure that VA student are not charged more than similarly circumstanced non-VA students for the came course, and to verify that each enrollment meets the requirements of the 85-15% ratio.  These records must be made available during normal daytime operating hours.  In most cases, VA will give advance notice of visits by way of making an appointment.  Upon completion of the survey the ECSS will review the findings and explain what action if any is required by the school.
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