
Approval Visit Check List

The following check list can be used during your approval visit.  You can add to it as you find other items that need to be reviewed.











     YES    NO 

	1.
	Does the school meet approval criteria?
	
	

	
	School meets the two year rule
	
	

	
	There is a valid FAA Air Agency Certificate & Letter of Authorization
	
	

	
	Each course meets the requirements of 14CFR, Part 63, 141, or 142
	
	

	
	School resources are sufficient and adequate
	
	

	
	The school staff are qualified 
	
	

	
	The school grants credit for prior training
	
	

	
	School policies,  course outline, aircraft inventory and rates are in the catalog
	
	

	
	Students are issued a graduation certificate for each course
	
	

	
	Adequate progress records are kept
	
	

	
	School is in compliance with state and local licensing, and codes
	
	

	
	School is financially sound
	
	

	
	School’s advertising is not misleading
	
	

	
	School’s enrollment limitations are based on the number of instructors, aircraft & classroom space
	
	

	
	School staff are of good reputation and character
	
	

	
	There is a pro-rata refund policy;
	
	

	
	School meets other SAA criteria
	
	

	
	
	
	

	2.
	Are the school’s records sufficient for VA purposes?
	
	

	
	There a cash ticket for each flight
	
	

	
	There are sufficient progress records
	
	

	
	The Certificate of Enrollment under FAR Part 141 is on file
	
	

	
	The school contract /agreement is on file & reflects the refund policy
	
	

	
	Copies of licenses and medical certificates are on file
	
	

	
	Copies of all VA forms are on file
	
	

	
	
	
	

	3.
	Is the school a legitimate business?
	
	

	
	There area copies of state & Local occupational licenses on file
	
	

	
	The building occupancy certificate is of record
	
	

	
	FCC-issued fixed base radio license, fuel storage license is on file
	
	

	
	
	
	

	4.
	Is the aircraft inventory is acceptable?
	
	

	
	Each aircraft has an acceptable FAA issued owner’s certificate in the aircraft 
	
	

	
	The Hobbs Meter reading is:  
	
	

	
	
	
	

	5.
	Are the school’s repair facilities are acceptable?
	
	

	
	There is an engine log for each aircraft
	
	

	
	There is a maintenance schedule for all aircraft
	
	

	
	
	
	

	6.
	Is the consolidated flight log properly maintained & adaptable to compliance with the 85/15 ratio?
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