Sample Survey Schedules

Below are some ideas on setting up survey schedules.  These will give you an idea of what data needs to be tracked, and how some offices are tracking the information.

Example 1:
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If you use the new OLAF, (all aspects of it), you will find that it will produce and keep track of all kinds of reports, and schedules.  It will make your life a whole lot easier.  You need to start from somewhere, so why not start now.  

For those of you who like to do things the old fashioned way - the paper way.  Here are two samples.

Example 2:  This example tracks the date of the last survey and the date the current year’s survey was completed.
	Name & Location of School
	Location
	Remote

Y/N
	Type 
	Facility Code
	Date Last Survey
	Date Survey Completed Remote/Site

	American Samoa CC
	Pago Pago
	Y
	IHL
	1 4 7020 67
	06/25/92
	

	Hawaii CC
	Hilo
	Y
	IHL
	1 4 9201 64
	10/9/92
	9/4/98

	Heald Business College
	Honolulu
	Y
	IHL
	2 4 9141 64
	None
	8/24/98

	Kapiolani CC
	Honolulu
	Y
	IHL
	1 4 9151 64
	None
	3/26/98


Example 2:  This example tracks the date of the last survey and the year of when the next survey is scheduled.

	IHL
	City
	Facility Code
	Last
	Remote

Y/N
	98
	99
	00

	International College
	Honolulu
	3 1 7073 64
	93
	Y
	
	
	X

	Honolulu Comm. College
	Honolulu
	1 4 9171 64
	None 
	N
	
	X
	

	University of Hawaii - Hilo
	Hilo
	1 1 9141 64
	94
	Y
	
	
	X

	Troy State Univ. 
	Hickman AFB
	1 1 8621 64
	93
	N
	
	X
	


For those of you who like automated systems, and want a back-up to OLAF, you can use the following:

Example 3:  If you are interested in using an automated tracking system, several have been developed.  Robert Pedigo, `ECSS in Indianapolis, IN is willing to share his with you.  Robert’s contact information is:

Phone:  317  226-7914

E-mail;  VSDRPEDI@vba.va.gov

This program is an ACCESS database, so you will have to have ACCESS installed on your system to use it.  The program allows you track the following:

· Surveys conducted during a month

· Surveys completed during a month

· Number of days to complete a survey

· Facilities by city & county (Helps find schools & apprenticeships in “remote” areas)

In addition, the program allows you to print mailing labels.  Give Robert a call if you have questions or are interested in his program.
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